IN THE COURT OF COMMON PLEAS 

OF *** COUNTY, PENNSYLVANIA

IN THE MATTER OF


:  COURT OF COMMON PLEAS







:  CIVIL DIVISION







:

***, Deceased [or other circumstance] :  No. ***-****







:  [Administrative Docket   or






:  Miscellaneous Docket]
 

(Attorney Registration No. *****)

:


ORDER 


AND NOW, this                day of                               , 20__, upon presentation and consideration of the Application for Appointment of a Conservator Pursuant to Pennsylvania Rule of Disciplinary Enforcement 321 (“Application”), it is hereby

ORDERED AND DECREED that the Application is GRANTED.  The Court appoints  ***  , Esquire, to act as Conservator.  Conservator shall notify all parties of said appointment.  Such notification shall include a publication, as set forth in Pa.R.D.E. 322(c)(2), once in both the  ***  and the *** County Law Journal.

It is further ORDERED and DECREED that the Conservator shall take immediate possession of all files, computers, cellular telephones, recorded voice messages, electronic media, financial records of Attorney  ***  , bank and other financial institution records, mail, or other material relating to Attorney  ***  ’s clients, or which may contain client information, located at  Attorney  ***  ’s former office and [***his  her] residence in ***, or at any other place discovered by Conservator during the execution of [***his her] his duties as Conservator.  Conservator shall distribute (or attempt to distribute) the files to Respondent’s clients, and take such other action as required by Pa.R.D.E. 321 through 329.

It is further ORDERED and DECREED that the Conservator shall, pursuant to Pa.R.D.E. 324, be the sole signatory on all professional or trustee accounts maintained by Attorney ***  , including but not limited to Attorney *** ’s IOLTA account at  *** Bank, [his/her] IOLTA/Trust Account at  ***  Bank, and [his/her] operating account at  ***  Bank.  Except for checks and other negotiable instruments that are stale-dated, Conservator shall have authority to endorse and/or deposit checks and other negotiable instruments—including those made payable to ***  , Esquire, to the Law Office of ***   , and to any similar designation of payee—to Attorney   ***’s professional or trustee accounts and to manage and administer the funds in those accounts. 

It is further ORDERED and DECREED that the Conservator shall have sole authority to receive, open and read all mail addressed to Attorney *** from *** [date], and on, for the duration of this conservatorship.

It is further ORDERED and DECREED that all of Attorney *** ’s legal and administrative proceedings pending in the Commonwealth of Pennsylvania as of *** [date], are hereby STAYED, said Stay to continue, pursuant to Pa.R.D.E. 321(g), until the earliest of such time as:  1) the Conservator is discharged; 2) the court or other government unit in which a matter is pending orders that the stay be lifted; or 3) 30 days after the court or government unit in which a matter is pending is notified that substitute counsel has been retained.  To the extent that Conservator becomes aware through [his/her] review of Attorney  *** ’s files that Attorney ***  is attorney of record in active cases pending in other counties, Conservator shall notify the courts in the other counties of the entry of this Order and Stay.    

It is further ORDERED AND DECREED that the fee for filing this Application and costs are waived.  All costs, including filing fees and certified copies, for the duration of this conservatorship, are waived.  The [***Office of Prothonotary/Office of Judicial Records] shall provide the Conservator with certified copies of this Order, upon request, to enable [him/her] to carry out [his her] duties as Conservator.


                             

BY THE COURT:




P.J.

